
TASK ORDER AWARD COVER SHEET 

GS-03F-059DA / 95315820F00002 

I, _______________________________, on behalf of Kimball International am hereby authorized to sign 
this agreement for office furniture for the Chairman of the Chemical Safety board under task order 
number 95315820F00002.  Should I have any questions I will contact Shannon Humphrey at 
Shannon.Humphrey@csb.gov. 

___________________________ 
Signature 

___________________________ 
Date 

___________________________ 
Title 

Shane P. Flynn

09/25/2020

Federal Government Contract Manager





DATE OF ORDER
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ORDER FOR SUPPLIES OR SERVICES 

SCHEDULE - CONTINUATION

CONTRACT NO.

AMOUNTUNIT

PRICE

UNITQUANTITY

ORDERED

SUPPLIES/SERVICESITEM NO.

MPORTANT:  Mark all packages and papers with contract and/or order numbers.

ORDER NO.

QUANTITY

ACCEPTED

09/17/2020 95315820F00002

PAGE  NO

(a) (b) (c) (d) (e) (f) (g)

GS-03F-059DA

0001    Office 906 (Chairman Office) 9,690.38

Vendor POC:

Ken Wright

704.459.9507

ken.wright@furniturespeak.com

Agency POC:

Shannon Humphrey

202.308.5840

Shannon.humphrey@csb.gov

Katherine Lemos

202.261.7617

Katherine.lemos@csb.gov

The total amount of award: $9,690.38. The

obligation for this award is shown in box

17(i).

Prescribed by GSA FAR (48 CFR) 53.213(f)

OPTIONAL FORM 348 (Rev. 4/2006)AUTHORIZED FOR LOCAL REPODUCTION

PREVIOUS EDITION NOT USABLE

TOTAL CARR ED FORWARD TO 1ST PAGE (ITEM 17(H)) $9,690.38



52.232 33 Payment by Electronic Funds Transfer-System for Award Management 

Contractor shall submit payment requests electronically using the Invoice Processing Platform (IPP). Information 

regarding IPP, including IPP Customer Support is available at www.ipp.gov or any successor site. 

PAYMENT AND INVOICE QUESTIONS (IPP) 

For payment and invoice questions, go to https:ljarc.publicdebt.treas.gov/ipp/fsippqrg.htm or contact Accounts 

Payable at option 7 or via email at AccountsPayable@fiscal.treasury.gov. 

OVERPAYMENTS 

Accounts Receivable Conversion of Check Payments to electronic funds transfer (EFT): If the Contractor sends 

the Government a check to remedy duplicate contract financing or an overpayment by the government, it will be 

converted into an EFT. This means the Government will copy the check and use the account information on it to 

electronically debit the Contractor's account for the amount of the check. The debit from the Contractor's 

account will usually occur within 24 hours and will be shown on the regular account statement. 

The Contractor will not receive the original check back. The Government shall destroy the Contractor's original 

check, but will keep a copy of it. If the EFT cannot be processed for technical reasons, the Contractor authorizes 

the Government to process the copy in place of the original check. 
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TASK ORDER AWARD COVER SHEET

GS-28F-0020M / 95315820F00003

I, _______________________________, on behalf of Hickory Business Furniture LLC, am her by 
authorized to sign this agreement for office furniture for the vacant office within the Office of 
Administration under task order number 95315820F00003.   Should I have any questions I will contact 
Shannon Humphrey at Shannon.Humphrey@csb.gov.

___________________________
Signature

___________________________
Date

___________________________
Title
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 Header Tag:

 Shipping Address
SYSTEMS CONNECTIONS
8839 GREENWOOD PL
SAVAGE, MD 20763-9728

 Information
 Invoice Number 93254589A
 Invoice Date 11/04/2020
 Purchase Order Number 95315820F00002
 Purchase Order Date            09/30/2020  
Delivery Number
 Sales Order Number 2213513
 Payment Terms
 Currency

Prompt Pay
USD

 BOL Number 1001731460
 Payer 6102900

 Billing Address
BPD-Accounts Payable Branch
CSB-CHEMICAL SAFETY & HAZARD
INVESTIGATION BOARD
WASHINGTON DC 20006

REMIT TO:   INVOICE

PO BOX 93096
Chicago IL, 60673-3096

CLIN
Item

Material Material Description Quantity Unit Price Amount

1
0241

53K3054WBSW PRIORITY,SURF,BENCHING,RECT
,WOOD

1 296.00 296.00

2
0242

53K2454TBTDEMP PRIORITY,TBL
BASE,T,DUAL,ELEC,MAIN,PAINT

1 1,194.36 1,194.36

3
0243

53K16CMSD PRIORITY,CBL
MANAGER,SNAP-ON,DUAL

STAGE

1 41.80 41.80

4
0244

99KCMU PERKS,CABLE
MGR,UNDERSURFACE,SET OF 6

1 22.40 22.40

5
0245

99KELPS PERKS,POWER STRIP 1 32.00 32.00

6
0246

72K214829CBDRD
WRW

STOW,CREDENZA,DOORS &
DRAWERS,WOOD

1 1,433.60 1,433.60

7
0247

53K5457WPW PRIORITY,WALL
PANEL,BLANK,WOOD,VERT GN

1 635.60 635.60

8
0248

72K4848WPMAGG
L

STOW,WALL PNL,MAGNETIC
GL,PNTD

1 1,080.80 1,080.80

9
0249

72KMAG5 STOW,MAGNETS,SET OF 5 1 50.40 50.40

10
0250

72K7248WPW STOW,WALL
PNL,BLANK,WD,VERT GN

1 430.40 430.40

11
0251

71K4260MWSTPW TEEM,MEDIA
WORKSURFACE,TAPER,WOOD

1 561.60 561.60

12
0253

99KG65 PERKS,GROMMET,SILVER 1 10.80 10.80

13
0254

71K2228MLGBLY TEEM,MEDIA LEGS,Y,BLADE,12
FOOT,METAL

1 174.24 174.24

14
0140

IBTWS TRAXX,SUPPORT,SURFACE
BRACKET

3 5.18 15.54



Page 2 of 2

 Information
 Invoice Number 93254589A
 Invoice Date 11/04/2020
 Purchase Order Number 95315820F00002
 Purchase Order Date 09/30/2020

Invoice    

CLIN
Item

Material Material Description Quantity Unit Price Amount

15
0255

75K4810MPW DOCK,TRAINING,MODESTY
PANEL,WOOD

1 178.37 178.37

16
0160

TTWMT144 TRAXX,144W,EXTRUSION,SET
OF TWO

1 175.13 175.13

17
0170

TTET40 TRAXX,40H,FULL END TRIM 2 35.57 71.14

18
0180

TTCFC TRAXX,FASTENER
CONCEALMENT

1 10.67 10.67

19
0190

FIT6037A TRAXX,TILE,ACOUSTICAL 1 160.12 160.12

20
0200

FIT4837A TRAXX,TILE,ACOUSTICAL 1 141.52 141.52

21
0256

KCCG006 CSGDS,LOCK CORE-SILVER,KEY
006

2 10.80 21.60

22
0220

FWWR2468W FOOTPRINT,VERT
STOR,WRB,HNG R,WD

1 1,205.05 1,205.05

23
0257

K20TMAUCASTS WISH,TASK,AL WB,U SEAT,C
ARM,STS

1 847.20 847.20

24
0240

INSTALL INSTALL FEE 1 900.00 900.00

Subtotal $9,690.34 
Tax $ 0.00 
Total $9,690.34 

Any questions regarding payment of this invoice, please contact  Connie S. Nigg  812-481-6118  Connie.Nigg@kimballinternational.com









Page 1 of 1

Micropurchase Request Form

Version 2.6

Request Date Sep 11, 2020 Requestor Katherine Lemos

Funding FY 2020 Budget Line Other (Please type in description)

Justification Furniture for Chairman Lemos' Office

Line Description Qty Unit Price Subtotal

1. Office Furniture 1  $9,987.67  $9987.67 

TOTAL:  $9987.67 

Certifications Yes

Is this an IT hardware/software purchase? (If yes, please complete the 508 certification that will appear below)

Is the cost fair and reasonable for this purchase? ✔

Aggregate amount for one particular item is not foreseen to exceed $10,000 during this fiscal year 
and foreseeable purchases ARE NOT divided to take advantage of the micropurchase procedure
I certify that the funds cited above are properly chargeable.   Further, this procurement will satisfy a bona fide need 
of the Chemical Safety and Hazard Investigation Board for the fiscal year being charged.

Required Search Certifications Yes

1 - Searched http://gsaxcess.gov 

2 - Searched https://gsaadvantage.gov using Federal Prison Industries search (UNICOR)

3 - Searched https://gsaadvantage.gov using AbilityOne search

4 - Searched https://gsaadvantage.gov using Wholesale Supply Sources search

5 - Searched https://gsaadvantage.gov  ✔

6 - Searched http://www.buyaccessible.gov/ for a compliant product  (for IT equipment)

Notes on 
Searches

GSA Schedule: GS-03F-059DA

Payment Method:

Vendor Contact Info: Ken Wright, 703.459.9507, ken.wright@furniturespeak.com



52.232-33 Payment by Electronic Funds Transfer-System for Award Management 

Contractor shall submit payment requests electronically using the Invoice Processing Platform (IPP). Information 

regarding IPP, including IPP Customer Support is available at www.ipp.gov or any successor site. 

PAYMENT AND INVOICE QUESTIONS (IPP) 

For payment and invoice questions, go to https:ljarc.publicdebt.treas.gov/ipp/fsippqrg.htm or contact Accounts 

Payable at option 7 or via email at AccountsPayable@fiscal.treasury.gov. 

OVERPAYMENTS 

Accounts Receivable Conversion of Check Payments to electronic funds transfer (EFT): If the Contractor sends 

the Government a check to remedy duplicate contract financing or an overpayment by the government, it will be 

converted into an EFT. This means the Government will copy the check and use the account information on it to 

electronically debit the Contractor's account for the amount of the check. The debit from the Contractor's 

account will usually occur within 24 hours and will be shown on the regular account statement. 

The Contractor will not receive the original check back. The Government shall destroy the Contractor's original 

check, but will keep a copy of it. If the EFT cannot be processed for technical reasons, the Contractor authorizes 

the Government to process the copy in place of the original check. 
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Micropurchase Request Form

Version 2.6

Request Date Sep 25, 2020 Requestor Katherine Lemos

Funding FY 2020 Budget Line Other (Please type in description)

Justification Office furniture for vacant office in Administration

Line Description Qty Unit Price Subtotal

1. Vacant office furniture 1  $8,895.17  $8895.17 

TOTAL:  $8895.17 

Certifications Yes

Is this an IT hardware/software purchase? (If yes, please complete the 508 certification that will appear below)

Is the cost fair and reasonable for this purchase? ✔

Aggregate amount for one particular item is not foreseen to exceed $10,000 during this fiscal year 
and foreseeable purchases ARE NOT divided to take advantage of the micropurchase procedure
I certify that the funds cited above are properly chargeable.   Further, this procurement will satisfy a bona fide need 
of the Chemical Safety and Hazard Investigation Board for the fiscal year being charged.

Required Search Certifications Yes

1 - Searched http://gsaxcess.gov 

2 - Searched https://gsaadvantage.gov using Federal Prison Industries search (UNICOR)

3 - Searched https://gsaadvantage.gov using AbilityOne search

4 - Searched https://gsaadvantage.gov using Wholesale Supply Sources search

5 - Searched https://gsaadvantage.gov  ✔

6 - Searched http://www.buyaccessible.gov/ for a compliant product  (for IT equipment)

Notes on 
Searches

GSA Schedule Number: 

Payment Method:

Vendor Contact Info: Diane Savard, 703.552.6312, diane.savard@furniturespeak.com



From: Klejst, Stephen
To: Humphrey, Shannon
Subject: Re: Vacant Office Furniture - Funds Approval
Date: Friday, September 18, 2020 4:02:32 PM
Attachments:

Approved 

Stephen Klejst
Executive Director-Investigations and Recommendations
U.S.  Chemical Safety and Hazard Investigation Board
1750 Pennsylvania Avenue, NW, Suite 910
Washington, DC 20006
(202) 261-7642 (office)
(202) 515-6965 (mobile)

On: 18 September 2020 15:13,
"Humphrey, Shannon" <Shannon.Humphrey@csb.gov> wrote:

Hi Stephen,
 
Do you approve or disapprove of the commitment of funds for the office furniture?
 
Respectfully,
 
Mr. Shannon Humphrey
Contracting Officer
Office: 202.261.7630     I     iPhone: 202.725.6394
 

From: Klejst, Stephen <Stephen.Klejst@csb.gov> 
Sent: Thursday, September 10, 2020 11:20 AM
To: Humphrey, Shannon <Shannon.Humphrey@csb.gov>
Subject: RE: Vacant Office Furniture - Funds Approval
 
Thank you
 

From: Humphrey, Shannon <Shannon.Humphrey@csb.gov> 
Sent: Thursday, September 10, 2020 11:17 AM
To: Klejst, Stephen <Stephen.Klejst@csb.gov>
Subject: RE: Vacant Office Furniture - Funds Approval
 
Hi Stephen,
 
This is for an office near the Office of Admin’s space; one of the vacant Board Member’s office.
 
Respectfully,



 
Mr. Shannon Humphrey
Contracting Officer
Office: 202.261.7630     I     iPhone: 202.725.6394
 

From: Klejst, Stephen <Stephen.Klejst@csb.gov> 
Sent: Thursday, September 10, 2020 7:57 AM
To: Humphrey, Shannon <Shannon.Humphrey@csb.gov>
Subject: Re: Vacant Office Furniture - Funds Approval
 

Shannon,
 
What office is this for?

Stephen Klejst
Executive Director-Investigations and Recommendations

U.S.  Chemical Safety and Hazard Investigation Board

1750 Pennsylvania Avenue, NW, Suite 910

Washington, DC 20006

(202) 261-7642 (office)

(202) 515-6965 (mobile)

 

On: 10 September 2020 07:39,
"Humphrey, Shannon" <Shannon.Humphrey@csb.gov> wrote:

Hi Stephen,
 
Do you approve the commitment of funds in the amount of $8,895.17 for office furniture.  This
commitment will provide for the item: furniture for the vacant office via a GSA task order with
Hickory Business Furniture.  Please respond to this email with your approval or denial.  Thank you.
 
Respectfully,
 
Mr. Shannon Humphrey
Contracting Officer
U.S. Chemical Safety and Hazard Investigation Board
Office of Administration
Office: 202.261.7630     I     iPhone: 202.725.6394




